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COVID-19 Toolkit for Schools and early year’s settings.
The main way to keep the school environment safe, is to prevent children and staff coming to the school who may be carrying the virus. 

Key : … = New … = Updated

1. Keeping you safe in school: Do not come into school in these scenarios.




[bookmark: _MON_1665949627] 

What to do if you or someone in the school develops symptoms/ what to do when someone tests positive. 








[bookmark: _MON_1665749580][bookmark: _MON_1665815488][bookmark: _MON_1665576878][bookmark: _MON_1665680212][bookmark: _MON_1665748228][bookmark: _MON_1666778125]  

2. Face Coverings and Masks. 

[bookmark: _GoBack]
3. How to get tested 



4. Extremely Clinically Vulnerable, Clinically Vulnerable or Pregnant information (will be updated when further information is released)



5. If someone falls unwell at the school


6. Class room processes 




7. Transport processes 



8. Break, lunch and Canteen processes 



9. Cleaning



10. [bookmark: _Guidance_will_be]Letters to families 

a. Case in school 


[bookmark: _MON_1665858869]
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To help keep your child and fellow student’s safe, your child should not come to school if:

· They are feeling unwell or are experiencing any coronavirus symptoms (If in doubt, book a test. If positive, isolate for 10 days from start of symptoms)

· They have tested positive for coronavirus and are within the 10 day isolation period 

· They are sharing a household or support bubble with someone with symptoms (person with symptoms to be tested, if negative can return to usual activities; if positive, you must isolate for 14 days from last contact)

· They have been advised by the NHS test and trace service to self-isolate or aware they are a close contact of someone who has tested positive for coronavirus (isolate for 14 days from last contact)

· They have returned from abroad and government guidance states they need to quarantine for 14 days 



If you are not sure if you child should or should not go to school please call your school reception. 
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Dear Parents, 

As you are aware the numbers of cases of Coronavirus are increasing nationally and internationally, with the government moving to a national lockdown to reduce transmission. We are learning more about the virus and we are working hard to prevent spread whilst keeping children in school. 

Coronavirus has three main symptoms; these are; a cough, loss or change in sense of smell or taste or a high temperature. When anyone displays these symptoms it is most likely a Coronavirus infection, we therefore ask you to isolate with your household, book a test, and if positive self-isolate for 10 days if you were the one who tested positive and 14 days if you are a household contact.

Before the Coronavirus pandemic we asked parents to keep their children home when they were unwell.  Children will often develop colds in the winter months due to circulating illnesses and therefore other symptoms are more likely to indicate a cold. However, we have found that many children didn’t display the main three signs of Coronavirus; their symptoms were a sore throat, or feeling really unwell, or muscle aches and pains. To prevent the transmission of Coronavirus this term, if your child is unwell, please keep them off school until they are feeling better. If they continue to be unwell and then develop a high temperature, loss or change in taste or smell or a new or worsening of a cough, then please self-isolate and get a Coronavirus test. Please see the flowchart for symptoms, figure 1. 

Our schools are working tirelessly to maintain education provision in this crisis, please help your school. If your child is unwell, please keep them home until they are feeling better. 

Signed 

Public Health Warwickshire. 























[image: ]Figure 1: Coronavirus symptoms flowchart. 
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COVID symptoms flow chart 30102020.pptx
Does my child have a temperature, new or worsening cough, lost taste or sense of smell?

Does any member of the household have a temperature, new or worsening cough, lost taste or sense of smell?

Yes

NO

Yes

All members of the household stay home

Member of household showing symptoms must get a COVID test

Negative

Positive

Child stays at home for 14 days (as household self-isolate)

COVID SYMPTOMS AT HOME FLOW CHART

Child must get COVID test – Must inform school of result. 

Negative

Child stays at home for 10 days and 48hrs after temperature  (as household self-isolate)

Child can go to school

If child is well and 48hrs after temperature returns to normal

Positive

NO

Is the child feeling really unwell such as  sore throat or muscle aches or severe fatigue.

NO

Yes.  Keep child home until they are feeling better. 
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Who should isolate?

Liann Brookes-Smith

Associate Director Public Health

Warwickshire County Council





		Situation		Isolate

		1. I have tested positive for COVID-19		Yes (for 10 days, +48hr after temperature resolves)

		2. I have developed symptom and not tested yet. 		Yes (until you test negative, if the test is positive see above)

		3. I have been told I am a close contact of a case		Yes (for 14 days, unless you develop symptoms and test positive, then see above) 

		4. A house hold member has developed symptoms and has not tested yet. 		Yes (until they test negative, if test is positive isolate for 14 days)

		5. A household member has been told to isolate as a close contact. 		No. (be vigilant, if they start to feel unwell you will need to isolate until they test and its negative)

		6. I visited someone, within 2m,  who has now been told to isolate as a close contact. 		No. (The person was not symptomatic, if within 48 hrs of the visit they develop symptoms and test positive follow number 3.)

		7. I am a close contact of someone who tested positive, I've got tested however and I was negative. 		Yes (for 14 days, unless you develop symptoms and test positive, then see above) 

		8. My sibling in another class and needs to self isolate due to a COVID-19 positive case in their class. I am in a different class		No. (They are not themselves a close contact of a positive case, if their sibling develops symptoms they will need to isolate)

		9. My nan is unwell and I saw her 2 days ago. 		Maybe. (Need to check if the nan had COVID-19 symptoms,  a positive test result and whether they were a close contact. If they were none of those then no. If they test positive then follow number 3.)
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Refresher – what to do when someone has symptoms, tests positive or negative

Liann Brookes-Smith

Associate Director of Public Health





Book Test*

What should a school do and when?

Tested Negative

Child or teacher develops symptoms

Remain/sent home

Household isolates

Close Contacts/ Bubble identified and sent home to self isolate for 14 days

Tested positive** isolate 10 days. Use WCC reporting form

Close contact Develops symptoms

Returns to school after well and 48 hrs after high temp resolves and if no one in household has symptoms

Household stops isolating 



Household isolates

Household continues to isolate for 14 days

Book* test

Tested negative – will still isolate for 14 days due to being close contact of case

Household stops isolating

*ALL to inform the school of results

Use WCC reporting form

Tested positive** isolate 10 days. Use WCC reporting form

Household continues to isolate

Send home with a letter informing them of start/end date 

and what to do
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What do I need to do if I have had a positive case in the school?

When notified by a parent, a member of staff or by NHS test and trace that you have had a positive case in the school:

WCC: Reporting Form: Reporting Positive Covid Cases to WCC  



You report to Warwickshire County Council – this is the link to your local Public Health Team. 



If you need help or support, email education-corona@warwickshire.gov.uk of a weekend of late evening you can email DPHadmin@warwickshire.gov.uk (please do not give these details to parents)



DFE/ PHE: – at the start of September 2020 PHE and DFE wanted to have cases reported to them. They no longer need to know about individual cases as there are too many for them to respond to. They will now provide low level information and advice, you can ask to be put through to PHE on call for complex advice, mostly in outbreaks, which is also available across the weekend.  0344 225 3560 option 0, option 2. 





FIRST STEPS



Once you are aware of a positive case at your school, you need to take action to prevent transmission of COVID-19. The process for this is:

· If this information is available to you, create a list of close contacts that need to leave the school to self-isolate at home for 14 days (The list of close contacts is anyone who has been within 2m of the positive case, see close contact flow chart) 

· Confirm whether the case, has or has not travelled to school on a school bus and if so which bus and in which seat 

· Once this list has been collated you need to ensure that all children can be informed and can return to home safely. If there is a reason why they cannot they need to be taken out of class and isolated safely on school premise until it is safe for them to make the journey home. We do not encourage children to leave school and go to a place other than their usual place of residence (I.e. grandparent or other care giver) 













What do I do in an outbreak:

This is 2 confirmed cases in the setting - that is by definition an outbreak.  If you need help or advice on what to do, or concerns that transmission is happening in school. 

· Please report this to Reporting Positive Covid Cases to WCC as part of the case reporting process   

· If you need help or support, email education-corona@warwickshire.gov.uk of a weekend of late evening you can email DPHadmin@warwickshire.gov.uk (please do not give these details to parents)



· When there are a few cases in school, the local public health team at WCC will start to work with you to ensure we identify all children and staff who need to go home and self-isolate. If needed we will pull together a group of experts – forming an Incident Management Team (IMT), who can advise on next steps to ensure that further transmission of COVID-19 is prevented. 



Should closure of a school be required the school should follow the normal closure process:

· Contact parents and carers

· Inform education-corona@warwickshire.gov.uk

· Inform - webmaster@warwickshire.gov.uk



Liann Brookes-Smith – Public Health – Warwickshire County Council
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Keeping you safe: If you or your household contacts have symptoms of Coronavirus (COVID-19)

We all need to remain vigilant by watching out for symptoms of coronavirus. For most people coronavirus will be a mild illness. The symptoms are: 

· a new, continuous cough or worsening of a cough, 

· and/or high temperature 

· and a loss of, or change in, normal sense of taste or smell 



What do my test results mean?

If results are: Negative (as long as you are not a close contact of a positive case)           

· You can return to school/work/usual activities when you are well and have not had a temperature for at least 48 hours)

· All household contacts can return to school/work/usual activities immediately  

If results are: Positive 

· All positive cases must stay off work/away from school for at least 10 days (until well and they have not had a temperature for at least 48 hours);

· Let the school know as soon as you find out your test result, the school will want to start to gather information regarding close contacts of the staff member or child. 

· Household members of those positive should isolate for 14 days, this starts from the first day symptoms started, or the day of the test (if the test was taken in the absence of symptoms). This means household members should not go to work, school or public areas and exercise should be taken within the home. This will greatly reduce the possibility of spreading the virus

· Where possible, arrange for anyone who is clinically vulnerable or clinically extremely vulnerable to move out of your home, to stay with friends or family for the duration of your home isolation period 

· The action now is that close contacts of those positive should be identified and sent home to self-isolate for 14 days



What happens if someone self-isolating as a close contact then develops symptoms?

· If anyone isolating develops symptoms of COVID-19, they should book a test immediately.  

· They should inform the school they have symptoms, are being tested and any test result as soon as they receive them.

· All other household members must now isolate and not leave home until the result of the test.





If the test is positive:

· Treat as a case above, moving from the 14 day isolation to the 10 day isolation, starting from the first day of symptoms.

· Your household (and any close contacts) will need to isolate for 14 days. The 14 day period starts from the day when the first person in the household became ill. 

· Contact the school and inform them if further contract tracing needs to occur. 

If the test is negative:

· If the test result is negative, due to being a close contact of someone who tested positive they still need to isolate for 14 days. As long as they are well they can return to school after that time. 

· Everyone in your household can stop isolating following the negative test.
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Self-Isolation guidance – following a contact in school. 



What does self-isolation mean:

When there has been cause to believe there has been an exposed to Coronavirus, national guidance dictates that you must self-isolate to prevent onward transmission to others. 

If you’re self-isolating, you must not leave your home: 

· do not go to work, school or public places – work from home if you can 

· do not go on public transport or use taxis 

· do not go out to get food and medicine – order it online or by phone, or ask someone to bring it to your home 

· do not have visitors in your home, including friends and family – except for people providing essential care

If anyone does develop symptoms, which includes a new continuous cough, high temperature, or loss or change to their sense of taste or smell, the family should self-isolate straight away and book a test.  

Further information on self-isolation: 

https://www.gov.uk/government/publications/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person

Do all member of the house hold need to self-isolate following a contact in school. 

No. Only those who have been a close contact of a positive case.  In this case, only those who attended the class with a positive case. 

Do siblings in other school years need to self-isolate, if one child is a close contact?

No.  The child who has been exposed to a positive case needs to self-isolate.  Any Siblings of the close contact can continue to attend school, unless the person exposed becomes unwell.  

Can I walk another child to school when another is self-isolating?

If you have one child self-isolating and need to ensure another child attends school. The most ideal arrangement would be that another adult is able to accompany your child to school whilst maintaining social distancing.  However if that is not possible, your self-isolating child can walk with you to enable the other child to attend school. However you must ensure that you social distance and inform others to maintain their distance. 

What is the self-isolation period?

The isolation period is for 14 days from last exposure, as many children and staff were present or absent at different points, it is the last contact with a positive case. 

https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/how-long-to-self-isolate/  

What if I develop symptoms – do I still need to isolate for 14 days. 

If your child or anyone in the household is showing coronavirus symptoms, book a test immediately. While you wait for the test results your household should remain at home and self-isolate. The link below provides further information.







https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection 

If you have had the below symptoms within 5 days you can be tested: 

· you have had a high temperature

· you have a new, continuous cough or worsening of a cough you already had

· you’ve lost your sense of smell or taste or it’s changed

https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/

It you have been self-isolating and you develop symptoms and your test result is positive, follow the same advice for people with COVID-19 to stay at home and self-isolate for 10 days from when your symptoms started, regardless of where you are in your 14-day period

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection 

What does my family do if I develop symptoms? 

If whilst self-isolating you develop symptoms of Coronavirus, your family will now need to self-isolate until you have a negative test result. If the result is positive your household will need to isolate for 14 day from the first day of symptoms. If it is negative you still need to self-isolate until the end of the 14 days. Your family can return to normal activity, 

Can I book a test – if it is negative - do I still need to isolate?

Yes, you will still need to isolate for the full 14 days. The virus can incubate for 14 days, and therefore a negative test result does not mean you will not become ill or infectious at some point in those 14 days. 

Can I go on holiday?

Anyone who has been told to self-isolate should remain at home for the period of self-isolation. 

Should I have visitors?

If you have someone in your home who is self-isolating as a close contact of a positive you should prevent visitors to the home.

Can my child see their parent if we are separated?

If the child can remain with one parent, this would be best in case they develop symptoms and then both parents will need to self-isolate as close contacts. However, children under 16yrs can move between parents for custody and necessary child care needs. 
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Close contacts flow chart 28092020.pptx
Have you :

Been within 1 metre having a face-to-face conversation, or

been coughed on, or

had skin-to-skin physical contact, or

Had any contact within one metre for one minute or longer without face-to-face contact, or

Been within 2 metres (but wider than 1m) for more than 15 minutes , or

shared a car journey 

Of a confirmed COVID positive person

Was your contact:

In the 48 hrs before Symptoms, or

within 10 days of symptoms (day  symptoms start is day 1)

(Where there aren’t symptoms, use day test was taken

Yes

NO

Self isolate at home for 14 days  (household do not self-isolate)

CLOSE CONTACT FLOW CHART

You are not a close contact

Yes

Do not test unless you become unwell
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Investigating close contacts / contact tracing of a new case.  Questions to ask and why. 

To start the process of tracing all of the contacts in your school/ setting you need to ask the person who tested positive a few key questions. To find out whom a case may have infected during their illness, and following these individuals up to ensure that they do not infect others. 

1) When did you take the test? 

We go from the day the test was taken not the day of the result. This needs to be actioned with the information on when symptoms started.  Were they in the setting in the 2 days before they took the test. This is useful as a date reference to start from, as everyone with the person on the day of the test and two days before are now close contacts. 

e.g. person tested positive Saturday. Everyone who was a close contact on Friday and Thursday now have to self-isolate for 14 days since their contact with that person. That day is classed as day 0, as that is the day of contact. 



2) Were you unwell in the period before the test. 

Cases are asked who they had contact with during their period of infectiousness (from 2 days before symptoms started/date of test, until 10 days after symptoms started/date of test)

Below slide from PHE presentation:

[image: ]

If the person who tested positive newly experienced any of these symptoms in the time before testing, we will use that as the first day of symptoms. You will notice these are not the top 3 symptoms for COVID. We know that the start of illness could be any of the above in the time before testing positive. 

For asymptomatic cases the exposure period is defined as 2 days before to 10 days after the date of the test (as above in the testing data section).  However, New guidance from government states: If you are not experiencing symptoms but have tested positive for COVID-19, self-isolate for at least 10 days, starting from the day the test was taken. If you develop symptoms during this isolation period, restart your 10-day isolation from the day you developed symptoms

[bookmark: _Toc51701406][bookmark: _Toc51705333]Figure 1: the contact tracing time periods of interest
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Example: 

If the person reported a sore throat on the Tuesday, they didn’t come into work Wed-Fri and then tested positive on the Saturday, we would identify all close contacts for on the day of, and 2 days before developing symptoms. 

We would use the date of the sore throat as the date of start of symptoms. This would mean that people in contact with that person on the Sunday, Monday, and Tuesday need to be traced.  Only impacting the school on the Monday and the Tuesday. Staff and Pupils would need to isolate for 14 days from their last exposure. If they were with them on the Monday and the Tuesday, they isolate for 14 days from the Tuesday. If they were with them the Monday but not the Tuesday, they would isolate for 14 days from the Monday. 

Example 2:

If a person tested positive on a Saturday, but due to a house hold member testing positive they were not in school from the Wednesday. They didn’t have symptoms.  

The positive test occurred and they were not in contact with anyone in the school for the two days before they tested. So no actions in school. 

New guidance from government states: If you are not experiencing symptoms but have tested positive for COVID-19, self-isolate for at least 10 days, starting from the day the test was taken. If you develop symptoms during this isolation period, restart your 10-day isolation from the day you developed symptoms
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Symptomatic cases are considered as infectious and so able to infect other people from
2 days before to 10 days after the onset of symptoms. The onset of symptoms is defined
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Fever

New continuous
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For asymptomatic cases the exposure period is defined as 2 days before to 10 days after
the date of the test.
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		Mon		Tue		Wed		Thu		Fri		Sat		Sun

		5		6		7		8		9		10		11

		12		13		14		15		16		17		18

		19		20		21		22		23		24		25















Isolation period



Day of exposure/ contact with person who 

later tested positive



Day to return to usual activities 

Isolation period – contact outside the home

You need to isolate for 14 days from the last exposure. With the day of exposure being day 0. 

You may not know you were exposed on this day until later, but you work it out from your last contact with that person while they were infectious ( see close contact flow chart) 

So if you were in contact with a person who tested positive on a Wednesday, you would need to isolate for the following two Wednesdays returning to usual activity on the Thursday. 

Isolation above is 7th to the 21st returning to usual activity the 22nd. 





		Mon		Tue		Wed		Thu		Fri		Sat		Sun

		5		6		7		8		9		10		11

		12		13		14		15		16		17		18

		19		20		21		22		23		24		25















Isolation period



Person 1 Develops Symptoms



Household return to usual activities 

Isolation period – house hold contact

You need to isolate for 14 days from the first day of symptoms for the person who tested positive.

Person who tested positive isolates for 10 days.  The first day is day 1. 





Household self isolate



Person 1 returns to usual activities 
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Masks vs Face coverings

Face Coverings/ low level paper surgical masks:

· Needed to drop and pick children from school 

· For using crossings at crossing patrol

A face covering safely covers the nose and mouth. You can buy reusable or single-use face coverings. You may also use a scarf, bandana, religious garment or hand-made cloth covering but these must securely fit round the side of the face.

Face coverings are not classified as PPE (personal protective equipment) which is used in medical and industrial settings.

Face coverings are largely intended to protect others, not the wearer, against the spread of infection because they cover the nose and mouth, which are the main confirmed sources of transmission of virus that causes coronavirus infection.

These are used when indoors or in transient contacts to reduce the likelihood of spread from the wearer to those in their surroundings.  Those who wear them are still classed as close contacts of those in their surrounding but due to capturing the vapour and respiratory droplets these do reduce transmission.  Only used for short contacts, not for prolonged contacts as less effective.  

https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own

PPE/ fluid repellent FFP2 masks - only needed when someone falls ill in school. 

These are medical standard face masks – when put on and taken off correctly. Staff need to be trained to ensure they are being worn properly. They are used for sessional use, as in the same mask can be worn, if not taken off, for an entire work shift. 

When worn correctly these protect the wearer and those in their surroundings from transmission. In school these should be used when supporting someone unwell in the setting. 

These are also used in special schools for protecting staff and pupils during personal care. 

Visors

Plastic face screens are being used when masks cannot be used, however they are less protective than a face covering. They are designed to protect the eyes from droplets in the eyes mostly when supporting people who spit, or when doing procedures that could generate droplets. They do provide some form of barrier over the mouth and nose, therefore they these are being used as a mask, but due to poor fitting ,the plastic doesn’t always appropriately cover the nose and mouth to provide any protection to the wearer or those around them. If worn whereby the plastic shield fully covers below the chin, and when holding the chin down to ensure vapour transmission is captured under the shield, it can provide some protection. 
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Keeping you safe: Getting tested. 

If anyone develops a new or persistent cough, temperature, or loss of smell or Taste:

· They need to self-isolate for 10 days. They need to isolate WITH household members immediately until the test result.  Follow national guidance on how to self-isolate

· Book a test (the test must be taken within 3 days of symptoms starting , and no later than 5 days) 

What is the process to book a test?

· You book at test at https://www.gov.uk/get-coronavirus-test or call 119. 

· You will enter your postcode into the online system and it will give you options of a drive thru test or a walk thru test (figure 1) – this will be part of the call with 119.

· If you have transport available please attend a drive thru or walk thru testing site rather than ordering a home test. Testing at these sites tend to be quicker to produce results which help us to manage cases more quickly and effectively. However if you need to get a bus to attend a walk through site, order a home test immediately. 

· If you use a home test it needs to be registered online and you need to use a priority post box to post it back quickly. https://www.royalmail.com/priority-postboxes 

· Test slots are released every day at 8pm for the next day, regardless of working day or weekend. Test sites and availability may change.

Figure 1: Entry screen for Drive thru, Walk thru or home test. 

[image: ]
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How do you want to get the
coronavirus test?

Based on your answers, these testing services are available to you.

O At adrive-through test site

e you need to book your test as soon as possible
e you or someone you live with must drive to the test site by car or small van

 site staff will tell you if an assistant does the swab test for you or if you do it
yourself

O At a walk-through test site

e you need to book your test slot as soon as possible
« you can walk or cycle to the site (do not go by public transport or taxi)

 site staff will tell you if an assistant does the swab for you, or if you do it
yourself

O Home testing

e you can get a test kit for yourself and up to 3 other people you live with
e itis posted to your home and should arrive the day after you order it
e it’simportant that you return your test as soon as possible after doing it
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Guidance which covers Extremely Clinically Vulnerable, Clinically Vulnerable and Pregnancy

Those who are clinically extremely vulnerable to coronavirus – that is, people with specific serious health conditions. Over this period, we are advising the CEV to work from home. If you cannot work from home, you are advised not to go to work and may be eligible for Statutory Sick Pay (SSP) or Employment Support Allowance (ESA). You are encouraged to stay at home as much as possible, but are encouraged to go outside for exercise. The full new guidance will be published on Monday 2 November and the Government will write to everybody who is clinically extremely vulnerable to set out detailed advice while the new restrictions are in place. 

https://www.gov.uk/guidance/new-national-restrictions-from-5-november - Updated 1st November. 

Definition of clinically extremely vulnerable groups

People who are defined as clinically extremely vulnerable are at very high risk of severe illness from coronavirus. There are 2 ways you may be identified as clinically extremely vulnerable:

1. You have one or more of conditions listed below, or

2. Your clinician or GP has added you to the Shielded Patient List because, based on their clinical judgement, they deem you to be at higher risk of serious illness if you catch the virus.

People with the following conditions are automatically deemed clinically extremely vulnerable:

· solid organ transplant recipients

· people with specific cancers:

· people with cancer who are undergoing active chemotherapy

· people with lung cancer who are undergoing radical radiotherapy

· people with cancers of the blood or bone marrow such as leukaemia, lymphoma or myeloma who are at any stage of treatment

· people having immunotherapy or other continuing antibody treatments for cancer

· people having other targeted cancer treatments that can affect the immune system, such as protein kinase inhibitors or PARP inhibitors

· people who have had bone marrow or stem cell transplants in the last 6 months or who are still taking immunosuppression drugs

· people with severe respiratory conditions including all cystic fibrosis, severe asthma and severe chronic obstructive pulmonary disease (COPD)

· people with rare diseases that significantly increase the risk of infections (such as severe combined immunodeficiency (SCID), homozygous sickle cell disease)

· people on immunosuppression therapies sufficient to significantly increase risk of infection

· women who are pregnant with significant heart disease, congenital or acquired

· other people who have also been classed as clinically extremely vulnerable, based on clinical judgement and an assessment of their needs. GPs and hospital clinicians have been provided with guidance to support these decisions



Staff who are clinically vulnerable



The guidance is below regarding those who are clinically vulnerable and a category under that is pregnancy. 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19



We know that the virus is spreading more in the community, be more vigilant with your risk assessment for staff and children who are Clinically Vulnerable.  Can you safeguard them more? Review:

· For children, where you can keep their contacts with class mates to select few

· For children, Where you can limit their exposure at break and lunch time, sitting with the same children who they sit by in class would be ideal. 

· For all, how classrooms remain well ventilated. 

· For staff ensuring social distancing is used at every opportunity possible. 



https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools



Staff who are clinically vulnerable

Clinically vulnerable staff can return to school. While in school they should follow the sector-specific measures in this document to minimise the risks of transmission.

This includes taking particular care to observe good hand and respiratory hygiene, minimising contact and maintaining social distancing in line with the provisions set out in section 6 of the ‘prevention’ section of this guidance. This provides that ideally, adults should maintain 2 metre distance from others, and where this is not possible avoid close face to face contact and minimise time spent within 1 metre of others. While the risk of transmission between young children and adults is likely to be low, adults should continue to take care to socially distance from other adults including older children/adolescents.

People who live with those who are clinically extremely vulnerable or clinically vulnerable can attend the workplace.

Staff who are pregnant

Pregnant women are in the ‘clinically vulnerable’ category and are generally advised to follow the above advice, which applies to all staff in schools. Employers should conduct a risk assessment for pregnant women in line with the Management of Health and Safety at Work Regulations 1999 (MHSW).

The Royal College of Obstetrics and Gynaecology (RCOG) has published occupational health advice for employers and pregnant women. This document includes advice for women from 28 weeks gestation or with underlying health conditions who may be at greater risk. We advise employers and pregnant women to follow this advice and to continue to monitor for future updates to it.
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What to do if someone becomes unwell at school?



If anyone in an education or childcare setting becomes unwell with a new, continuous cough or a high temperature, or has a loss of/ or change in, their normal sense of taste of smell (anosmia), they must be sent home and advised to follow the COVID-19: guidance for households with possible coronavirus (COVID-19) infection guidance.



When the parent comes to collect the child, the parent must remain at the school door and the child will then be brought to them to minimise contact with the parent, who could be asymptomatic with the virus. They should travel by car and not use public transport.   

If a child is awaiting collection, they should be moved, if possible, to a room where they can be isolated behind a closed door (depending on the age of the child and with appropriate adult supervision if required). Ideally, a window should be opened for ventilation. If it is not possible to isolate them, move them to an area which is at least 2 metres away from other people. The touch points in the rooms cleaned after the child has left. 

If the child needs direct personal care until they can return home, or if a distance of 2 metres cannot be maintained, then disposable gloves, a disposable apron and a fluid-resistant surgical face mask should be worn by the supervising adult. If a risk assessment determines that there is a risk of splashing to the eyes, for example from coughing, spitting, or vomiting, then eye protection should also be worn

If they need to go to the bathroom while waiting to be collected, they should use a separate bathroom if possible. The bathroom should be cleaned and disinfected using standard cleaning products before being used by anyone else.

In an emergency, call 999 if they are seriously ill or injured or their life is at risk. Do not visit the GP, pharmacy, urgent care centre or a hospital.

If a member of staff has helped someone with symptoms, and was not able to wear a mask, apron and gloves (as stated above), they do not need to go home unless they then develop symptoms themselves or the child subsequently tests positive. 



Staff should wash their hands thoroughly for 20 seconds after any contact with someone who is unwell. Cleaning the affected area and any touch points after someone with symptoms has left will reduce the risk of passing the infection on to other people. 



National guidance on cleaning of non-health care settings.
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Aiding test and trace in schools. 



Class room processes:

· The key to preventing transmission in schools whilst also enabling pupils free movement to attend multiple subjects with multiple teachers is to ensure that all children sit in the same seat every single lesson so we can identify close contacts. 

· If there is not a clear and easy way to identify close contacts of positive cases whole school years could be asked to repeatedly self-isolate unnecessarily. 

Setting up seating plans:

· The expectation is from the very first day in school; if children mix with others outside their initial form class, they will be requested to sit in the same seat in every class they are going into and document where they have sat so we have an overall picture of close contacts. 

· Therefore, if children are in the same group of children, all day every day and do not mix with other children and the class room is not big enough to permit socially distancing, then they do not need to record their seating plans. 

· Please note, this may sound like an arduous task, however this will only need to be completed once per class, depending on the model you use, this would be one group for a week or two weeks recording. 

· Of course, minor amendments can be made to suit the needs of the school. 

· This document will be called upon when a positive case is reported.

School models:

· The following is based on the following assumptions regarding school models:

That years 7-9 have fairly static groupings and there in general the form group can be treated as a bubble. 

· That in the above, the classrooms do not allow the children  to socially distance from one another.

· That when form groups need to combine, i.e. Due to ability, then one form group can be separated from another, if not, seating plans from the yr 10-11 model should be used.

That years 10-11 will be moving to multiple subjects mixing with different individuals from their year group. 

· That in the above, classes are on a rolling week or two week programme. That where possible children socially distance, even though it may still be likely they will need to self isolate if there is a case. 

How to suit different school models

The above is based on the model of treating the form group like a bubble,

· If two form groups are in the same class, desks should be as far apart as possible between members of the form groups,. The form group can sit next to each other, but any other firm group should be 2m away. If 2m is not possible then any form of separation is  best. 

· For years 7-9 in the same groups, children will be able to work together in groups, 

· In years 10-11 this would only be with those that they sit close to and already within the 2m distance. 

· Sharing of equipment should also be kept to a minimum cleaning down between classes.

· Teachers – especially those teaching many different groups of children should complete their role whilst remaining 2m away from the rest of the class as much as possible. 

· Children can go to the teacher classes or even better the teachers come to the children's room when it is a form class that does not divide into ability or mix with another form class. 

· Even though in mixed classes, we may still need to self-isolate the entire class due to little ability to socially distance, we will know which children were sat the closest to the case and therefore the more likely to have become infected. 

· We can contain infection by being well informed of which children are at the highest likelihood of transmission. 

Using seating plans when there is a case:

· Children need to be reminded to keep seating plans safe and maybe used by test and trace should they or a child in their class test positive for COVID-19.  Where schools do not feel comfortable using names on seating plans, initials can be used (initials and letters where kids share the same initials)– but schools need to support completing the full names when test and trace need the detail. 

· The expectation would be the parent could provide a class by class breakdown of who their child has sat next to, we then work with the school to identify this pupils and ensure they self-isolate. 

· In a worst case scenario we know the lesson plan of the pupil but may need to call on the school- teacher by teacher to fill that gap and identify who are close contacts.   

· We trace back to 48hr prior to symptoms starting











Template for Pupils to record seating arrangements

This can be adapted by teacher and classroom

Subject: Date and Time 



Name of Pupil: 

Teacher



Entrance













































Example: Upper Secondary _ adapted sheet to be given out in the first class (teacher will make adaptation to reflect the teaching venue (colours for illustrative purposes only - Children's Initials can be used to protect names). 

Subject: Date and Time:  Geography Monday 9.15 am





Name of Pupil: John Myres

Sarah Jones

Ranjit Singh





Ian Taylor

Geoff John

Sam Lawler



Estimated two meter each side

Entrance

Teacher

Joe Sams

Tobias Smart

Rupert Bray

Paul Walker

John Bishop

Benjamin Brown

Mark Smith

Sanita Kumari

Sangeeta Chauhan

Cam Morgan

Karen Marks

Paul Myrie

Glynis Pots

Patrick Fellows

Lee Evans

Phillip Bishop

Leon Jacob

Claire miller

John Myres



































Key: Will need to isolate

May need to isolate

Likely no need to isolate









Example outbreak plan: 

John Myres – Developed symptoms in school Wed 20/07/2020 – tested positive 21/07/2020 – got results Sat 23/07/2020

· Johns mom contacts the out of hours message service. School contacts Public Health Warwickshire. This would be better achieved across the weekend, but this may not be possible for some schools. 

· Public health Warwickshire are able to speak to Johns mom and get his seating plan.



Johns Classes: 





Response: When reviewing the list of children: 

We find there are only 19 children from all the classes, all the rest are duplicates. 

Of these children 12 repeatedly sat within the immediate desks of the case. 

As a result of this we do not need to shut down an entire school year. We can clearly identify students who have not actively engaged with the case. 

Where classes are big enough to do so, and where we have a conversation with the teacher about interactions in the class, we can identify children who are of a higher risk of transmission.



Form group: 	12/22 Self isolate

Geography: 	17/24 Self isolate

Maths: 	12/22 Self isolate

English: 	12/22 Self isolate

Science: 	12/22 Self isolate

History: 	12/22 Self isolate

PHSE: 	12/22 Self isolate

French: 	8/8 self-isolate – small room

RE: 		11/11 self-isolate – small room

Literacy: 	12/22 Self isolate

ICT: 		12/22 Self isolate

CDT: 		6/22 self-isolate – V. large room 

Close friends: 2
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Monday  Tuesday Wednesday


9am-9.15 Form GroupForm GroupForm Group


9.15-10.05 Geography Science Literacy


10.05-11am Maths French Maths


Break


11.05-11.55 English Maths English


11.55-12.45 Science RE Science


Lunch


1.45-2.35 History Literacy CDT


2.35-3.30 PHSE ICT CDT




Microsoft_Excel_Worksheet1.xlsx

Sheet1


																		Monday 			Tuesday			Wednesday


															9am-9.15			Form Group			Form Group			Form Group


															9.15-10.05			Geography			Science			Literacy


															10.05-11am			Maths			French			Maths


															Break


															11.05-11.55			English			Maths			English


															11.55-12.45			Science			RE			Science


															Lunch


															1.45-2.35			History			Literacy			CDT


															2.35-3.30			PHSE			ICT			CDT
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Transport for schools



Last term we had a number of children positive for COVID who travelled on a bus and seating plans were not in place. 

In these cases, when they are a WCC provided bus we can provide student lists to the school and the school need to contact the children to ask them to self-isolate. 

If we have seating plans for every bus, which is written in the child’s school book or diary, then schools and parents can best identify who sat with other pupils. 

Without this a whole bus will need to self-isolate. 



When travelling in consistent groups such as schools: 

· Pupils and clients on dedicated services do not mix with the general public on those journeys and tend to be consistent. 

· This means that the advice for passengers on public transport to adopt a social distance of 2 meters from people outside their household or support bubble, or a ‘one metre plus’ approach where this is not possible. This will not apply from the autumn term on dedicated transport.

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#section-2-school-operations 

Guidance for safe travel and to control a situation should there be cases of COVID-19:

· Each child must sit in the same seat every day.

· Should there be a positive case of COVID-19 on bus, only children who sit within 2 metres of the case need to self-isolate. 

· If there is a positive case of COVID-19 on a bus, only children in the same bubble need to self-isolate, not classmates of any children traveling on the bus who are close contacts. 

· Where the bus caters for more than one school, children over 11yrs should wear face coverings to travel. School groups should sit together and in the same seats. 

· It is not the driver’s role to ensure children sit in the right seats. 

· If a positive case is linked to a bus, there needs to be a central list in place, by which once that case is reported, children who are close contacts are able to be identified and informed (with seat numbers, names and phone numbers). This will also ensure they safely do not attempt to attend school or board the bus.

· Parents and the school need to know which seat their child sits in on the bus and inform the central list. If there is a positive case, this will be used to identify those surrounding children who need to self-isolate. 

· The central list needs to be held by an accessible point of contact in the school for out of hours. 

· When a child is found to be positive, it is important the parent inform the school of the child, report that they travel on the bus and on which bus and seat. 

· The bus company and/or the school need to keep lists of children traveling to school on which bus, so that close contacts can be identified.

· Bus companies need to label seats with numbers to enable adjoining seats to be easily identified and reported. 

· Should a positive case be linked to a bus; parents need to be prepared to collect their child. They may be notified of this during a school day and will need to collect their child to allow for self-isolation













Figure 1 and 2: How a positive case on a bus does and doesn’t affect school. 



[image: ]

 Children on a bus to school, one child is unwell and tests positive for COVID-19. They are sat with 4 children from 2 different classes in school or even different schools. As you can see, only one school class needs to isolate due to being in direct contact with the person who is COVID-19 positive. The 4 bus contacts need to isolate but not their class. [image: ]









Figure 3: How children are identified to self-isolate following a positive case on a bus. [image: ]
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How do deal with a positive case on a bus:
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Response to positive case on a bus:
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10 days
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Seating on a bus: how it works

. COVID-19 positive, self isolate 10 days
. COVID-19 possibly infected, self isolate for 14 days

. COVID-19 likely not infected, remain vigilant for symptoms
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Break, Lunch and canteen procedures

Models for Reducing transmission at break and lunch times:

Controlled/Grouping:

· Only allow form groups to sit together (can be in canteen or form classroom)

· Ensure 2m between one for group and another. 

· There should be little opportunity for form groups to cross

Uncontrolled/ Tracing

· Allow children to sit where they like but have a system for tracing who sat with whom – paper tickets which children fill in stating where they sat. 

· Children can fill in slips of paper they drop in a box as they leave with their name on, seat number and table. Or where tables are small just the table. 

· Paper could also be coloured for ease of searching through the box. 

· If children aren’t bringing belongings into the canteen and don’t have pens, plastic pens can be used but dinner ladies will need to try and wipe them down between each session in the canteen (used pens pot and clean pens pot)



Methods which can aid both processes

· Colour coding or number tables

· Ensuring tables are 2m apart

Mixing at break and lunch time is a key time in which transmission can occur. Way in which to prevent transmission are to:

· Stagger break and lunch times 

· Children can come by form group to the canteen to collect lunch and then eat it back in their form room with their form group

· Ensure lunch tables are separated as much as possible to encourage eating whilst socially distanced. 

· Shortening the time students are allowed to sit at the tables and further stagger the lunch breaks (although children may want to remain in the canteen on very bad weather days – especially if they do not own suitable warm clothing.)















Name:  ………………………………………………Table colour: …………………………

Time ………………………………………..



Name:  ………………………………………………Table colour: …………………………

Time ………………………………………..



Name:  ………………………………………………Table colour: …………………………

Time ………………………………………..



Name:  ………………………………………………Table colour: …………………………

Time ………………………………………..



Name:  ………………………………………………Table colour: …………………………

Time ………………………………………..



Name:  ………………………………………………Table colour: …………………………

Time ………………………………………..



Name:  ………………………………………………Table colour: …………………………

Time ………………………………………..





Name:  ………………………………………………Table colour: …………………………

Time ………………………………………..



Name:  ………………………………………………Table colour: …………………………

Time ………………………………………..



Name:  ………………………………………………Table colour: …………………………

Time ………………………………………..
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Cleaning

Overall all surfaces must be cleaned and disinfected. 

· In-between uses or sessional uses including: cleaning high-contact areas such as taps, door handles, grab-rails in corridors and stairwells

· Use either:

- a combined detergent disinfectant solution at a dilution of 1,000 parts per million available chlorine 

- a household detergent followed by disinfection (note that disinfectant should include at least 1000 parts per million av.cl.). 

- an alternative disinfectant, this should be checked and ensure that it is effective against enveloped viruses.

· Follow national guidance on cleaning if someone becomes symptomatic in the setting, including appropriate PPE for staff: 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings#left-area 

[bookmark: _GoBack]Bathroom and communal areas

· The concerns between uses are transmission of the virus from the hands of one pupil or staff member to the hands of another. 

· As such, frequent cleaning prevents transmission – this requires cleaning of touch points such as door handles, light switch, tap and toilet flush. 

 Equipment

· Review the use and potential risk of all resources and equipment on site.

· Items that are hard to clean such as soft material-based items or those with small parts may not be used unless they can be cleaned effectively and regularly. 

· Easy-clean equipment to be used and cleaned frequently - after each use or the end of session (depending on assessment of need).

· If children can share items with their bubble or if working in small groups; they can share items within that group. However not share equipment outside of this unless it has been cleaned between used. This helps with reducing transmission from touching the same object for children who are not sat in close proximity to each other. 

Ensure touch points, such as mop poles and bucket handles, are also wiped down. 

National guidance: 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings (updated 15/07/2020)
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Dear Parents, 



We have advised Public Health England that there has been a confirmed case of coronavirus (COVID-19) in school. This is not within your child’s class/es. This letter is to inform you of the current situation and provide advice on how to support your child. 

Please remember and reassure your child that for most people, coronavirus will be a mild illness.

We are monitoring the situation and working closely with Public Health England, following government advice which is:

· To carry out a deep clean of the school

· All children identified as close contacts or in the same class have been sent home to self-isolate for 14 days. 

The school remains open and provided your child is well; they can continue to attend school as normal. We will keep this under review. 

We all need to remain vigilant by watching out for symptoms of coronavirus. The symptoms are: 

· a new continuous cough 

· and/or high temperature 

· and a loss of or change in normal sense of taste or smell 

If you or your child shows these symptoms:

· do not come to school

· inform the school of the situation

· self-isolate with your household 

· book a test immediately 

Please remain alert to your child being unwell, the top three symptoms above are more likely to be symptoms of Coronavirus. We have found that many children didn’t display the main three signs of Coronavirus; their symptoms were a sore throat, or feeling really unwell, or muscle aches and pains. Although presentation of these symptoms is more likely to be a cold rather than Coronavirus.

There are things we can all do to help reduce the risk of you and anyone you live with getting ill with coronavirus:

· [bookmark: _Hlk39313160]wash your hands with soap and water often – do this for at least 20 seconds 

· use hand sanitiser gel if soap and water are not available

· wash your hands as soon as you get home

· cover your mouth and nose with a tissue or your sleeve (not your hands) when you cough or sneeze

· put used tissues in the bin immediately and wash your hands afterwards

Further information is available at https://www.nhs.uk/conditions/coronavirus-covid-19/ 

Yours sincerely

Headteacher
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Dear Parents, 

There have been confirmed cases of coronavirus in the school. We have followed the national guidance and your child has been identified as a close contact. 

We need to ask that your child now stay at home and self-isolate from their last attendance at school for 14 days. Therefore if they were last in school the 23rd October they should self-isolate until the 6th November returning to usual activity the 7th November (if you were not in school on the last days, the 14 days starts from when your child last attended school).

Sent separately will be a Q&A on self isolating. Here is national guidance on what to do whilst self isolating: 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/nhs-test-and-trace-if-youve-been-in-contact-with-a-person-who-has-coronavirus/ 

We are monitoring the situation, working closely with Public Health. 

We all need to remain vigilant by watching out for symptoms of coronavirus. For most people coronavirus will be a mild illness. The symptoms are: 

· a new continuous cough, 

· and/or high temperature 

· and a loss of, or change in, normal sense of taste or smell. 

For most people, coronavirus (COVID-19) will be a mild illness.

What to do if your child develops becomes unwell. 

· Please remain alert to your child being unwell in this period. Although the top three symptoms above are more likely to be symtoms of Coronavirus. We have found that many children didn’t display the main three signs of Coronavirus; their symptoms were a sore throat, or feeling really unwell, or muscle aches and pains. Although presentation of these symptoms is more likely to be a cold rather than Coronavirus.

· If your child develops symptoms of COVID-19, they should book a test immediately.  This can be arranged via https://www.gov.uk/get-coronavirus-test or by calling 119.  

· All other household members must isolate and not leave home until the result of the test. 

If the test is positive, 

· you will all need to isolate for 14 days. The 14-day period starts from the day when the first person in the house became ill. 

· Your child should isolate for 10 days and until they are better and their temperature has returned to normal for at least 48 hours.

· Household members should not go to work, school or public areas and exercise should be taken within the home. Household members staying at home for 14 days (from the first day a household member displayed symptoms) will greatly reduce the spread of the virus.

· If you are able to, move any vulnerable individuals (such as the elderly and those with underlying health conditions) out of your home, to stay with friends or family for the duration of the home isolation period.

Should your child test positive then please contact the school to let them know. 

If the test is negative

· If your child’s test result is negative, as a close contact of a positive case they still need to isolate for 14 days, as the symptoms could be masking coronavirus incubating.  

· Everyone in your household can stop isolating following the childs negative test unless they themselves develop symptoms. 



How to stop COVID-19 spreading

There are things you can do to help reduce the risk of you and anyone you live with getting ill with COVID-19:

· [bookmark: _Hlk39313160]wash your hands with soap and water often – do this for at least 20 seconds 

· use hand sanitiser gel if soap and water are not available

· wash your hands as soon as you get home

· cover your mouth and nose with a tissue or your sleeve (not your hands) when you cough or sneeze

· put used tissues in the bin immediately and wash your hands afterwards



Further Information

Further information is available at

https://www.nhs.uk/conditions/coronavirus-covid-19/ 





Yours sincerely

Headteacher
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